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REQUEST FOR BID (RFB) 
 
 
 
 

Administered by: 
CENTRAL MAINE COMMUNITY COLLEGE 

1250 TURNER STREET 
AUBURN, MAINE 04210 

 
 

 
Janitorial Supplies 

 
 
      Date:   March 4, 2024 
                                                     Bid Due On:   March 22, 2024 at 1:00pm 
 
 
                   Inquiries and bids can be sent to:    

 
         

      Inquiries:  Raymond Jacques 

                                                                    Facilities Daily Operations Supervisor 

                                                                    Central Maine Community College  

                                                                    1250 Turner Street 

         Auburn, Maine 04210 

                                                                    Phone (207) 755-5258 

                                                                    E-Mail: rjacques@cmcc.edu   

 

 
       Bid Submission:  Maureen Aubé 

                           Dean of Finance & General Services   

          Central Maine Community College 

                                                                     1250 Turner Street 

          Auburn, Maine 04210 

                                                                     Phone (207) 755-5235 

                                                                     E-Mail: maube@cmcc.edu  
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1.0 GENERAL INFORMATION 
 
 1.1 Purpose: Central Maine Community College is seeking bids for Janitorial Supplies. 
 
 
  This Request for Bid (RFB) states the instructions for submitting bids, the procedure and criteria by 

which a vendor may be selected and the contractual terms by which the College intends to govern 
the relationship between it and the selected vendor.   

 
 1.2 Definition of Parties: Central Maine Community College will hereinafter be referred to as the 

"College."  Respondents to the RFB shall be referred to as "Bidders."  The Bidder to whom the 
contract is awarded shall be referred to as the "Contractor." 

  
 1.3 Scope:  The selected contractor will Janitorial Supplies. More specifications in the attached 

document on pages 6 & 7.   
 
           1.4   Evaluation:  Award will be made to the low bidder(s) provided that all other requirements are 
        Satisfactorily met. However, consideration will be given to the bidder’s qualifications, references,   
                   and capabilities to provide the specified service. 
  
 1.5 Communication with the College: It is the responsibility of the bidder to inquire about any 

requirement of this RFB that is not understood.  Responses to inquiries, if they change or clarify the 
RFB in a substantial manner, will be forwarded by addenda to all parties that have received a copy 
of the RFB.  The College will not be bound by oral responses to inquiries or written responses other 
than addenda.   

 
 1.6 Award: The College reserves the right to conduct any tests it may deem advisable, and to make all 

evaluations.  The College reserves the right to reject any or all bids, in whole or in part, and is not 
necessarily bound to accept the lowest bid if that bid is contrary to the best interests of the College.  
The College reserves the right to waive minor irregularities.  Scholarships, donations, or gifts to the 
College will not be considered in the evaluation of bids.  A bid may be rejected if it is in any way 
incomplete or irregular.  When there are tie bids, there shall be a preference for “in-state bidders”.  
When the bids are either in-state or both out-of-state, the award will be made to the bid that arrives 
first in Central Maine Community College’s Business Office. 

 
 1.7 Award Protest:  Bidders may appeal the award decision by submitting a written protest to Central 

Maine Community College’s Dean of Finance and General Services within five (5) business days of 
the date of the award notice, with a copy to the successful bidder.  The protest must contain a 
statement of the basis for the challenge. 

 
 1.8 Costs of Preparation:  Bidder assumes all costs of preparation of the bid and any presentations 

necessary to the bidding process. 
 
 1.9 Debarment:  Submission of a signed bid in response to this solicitation is certification that your firm 

(or any subcontractor) is not currently debarred, suspended, proposed for debarment, declared 
ineligible or voluntarily excluded from participation in this transaction by any State or Federal 
department or agency.  Submission is also agreement that the College will be notified of any 
change in this status.  

   
 1.10 Bid Understanding:  By submitting a bid, the bidder agrees and assures that the specifications are 

adequate, and the bidder accepts the terms and conditions herein.  Any exceptions should be noted 
in your response. 

 



3 

 

 1.11 Specification Protest Process and Remedies:  If a bidder feels that the specifications are written in a 
way that limits competition, a specification protest may be sent to Central Maine Community 
College’s Dean of Finance and General Services. Protests will be responded to within five (5) 
business days of receipt.  Determination of protest validity is at the sole discretion of the College.  
The due date of the bid may be changed if necessary to allow consideration of the protest and 
issuance of any necessary addenda. Specification protests shall be presented to the College in 
writing as soon as identified, but no less than five (5) business days prior to the bid opening date 
and time.  No protest against the award due to the specifications shall be considered after this 
deadline. Protests shall include the reason for the protest and any proposed changes to the 
specifications. Protests should be delivered to the Dean of Finance and General Service’s Office in 
sealed envelopes, clearly marked as: Protest: Janitorial Supplies 

 
 
 1.12 Bid Validity: N/A. 
 
 1.13 Errors:  Bids may be withdrawn or amended by bidders at any time prior to the bid opening. After 

the bid opening, bids may not be amended. If a significant mistake has been made by an apparent 
low bidder, the bidder will be given the option of selling at the price given or withdrawing the bid. If 
an extension error has been made, the unit price will prevail. 

 
 1.14 Bid Envelope: If a special envelope is not furnished, or if return in the special envelope is not 

possible, the signed bid should be returned in an envelope or package, sealed and identified as 
follows: 

 
From _____________________ __________ __________ Janitorial Supplies 

   Name  Due Date    Time   
 
 1.15 Submission: A signed original plus one (1) copy of the bid must be received at the Business Office, 

Central Maine Community College, 1250 Turner Street, Auburn, Maine 04210, in a sealed envelope 
by 1:00 P.M. local time Friday, March 22, 2024.  Bidders are strongly encouraged to submit bids 
in advance of the due date to avoid the possibility of missing the 1:00 deadline due to unforeseen 
circumstances.  Bidders assume the risk of the methods of dispatch chosen.  The College assumes 
no responsibility for delays caused by any package or mail delivery service.  A postmark on or 
before the due date WILL NOT substitute for receipt of bid.  Bids must be date and time stamped by 
the College on time to be considered.  In the event that the College is closed due to inclement 
weather at the time that a bid is due, the bid will be opened at the same time on the next day that 
the College is open.  Bidders may wish to call 207-755-5100 if the weather is bad, to learn if the 
College is closed.  Bids received after the due date and time will be returned unopened.  Additional 
time will not be granted to any single bidder; however, additional time may be granted to all vendors 
when the College determines that circumstances require it.  BIDS MAY BE SUBMITTED BY MAIL 
OR ELECTRONICALLY TO MAUBE@CMCC.EDU. 

 
 1.16 Tax Exempt:  The College is exempt from the payment of Federal Excise Taxes on articles not for 

resale and for the Federal Transportation Tax on all shipments.  The Contractor and subcontractor 
shall quote and shall be reimbursed less these taxes.  Upon application, exemption certificates 
will be furnished when required.  The College is exempt from the payment of Maine State Sales and 
Uses Taxes. 
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2.0 CONTRACT TERMS AND CONDITIONS: 
 
 2.1 Contract Documents: If a separate contract is not written, the contract entered into by the parties 

shall consist of the Request for Bids, the signed bid submitted by the Contractor, the specifications 
including all modifications thereof, and a purchase order or letter of agreement requiring signatures 
of the College and the Contractor, all of which shall be referred to collectively as the Contract 
Documents. 

 
 2.2 Contract Validity: In the event one or more clauses of the contract are declared invalid, void, 

unenforceable or illegal, that shall not affect the validity of the remaining portions of the contract. 
 
 2.3 Contract Administration: Raymond Jacques, Facilities Daily Operations Supervisor, shall be the 

College's authorized representative in all matters pertaining to the administration of this contract, 
(207) 755-5258. 

 
 2.4  Litigation: This Contract and the rights and obligations of the parties hereunder shall be governed 

by and construed in accordance with the laws of the State of Maine.  The Contractor agrees that 
any litigation, action or proceeding arising out of this Contract shall be instituted in a state court 
located in the State of Maine. 

 
 2.5 Assignment:  Neither party of the contract shall assign the contract without the prior written consent 

of the other, nor shall the contractor assign any money due or to become due without the prior 
written consent of the College. 

 
 2.6 Equal Opportunity:  In the execution of the contract, the Contractor and all subcontractors agree, 

consistent with College policy, not to discriminate on the grounds of race, color, religion, sex, sexual 
orientation, transgender status or gender expression, national origin or citizenship status, age, 
disability or veteran’s status and to provide reasonable accommodations to qualified individuals with 
disabilities upon request.  The College encourages the employment of individuals with disabilities. 

 
 2.7 Sexual Harassment: The College is committed to providing a positive environment for all students 

and staff.  Sexual harassment, whether intentional or not, undermines the quality of this educational 
and working climate.  The College thus has a legal and ethical responsibility to ensure that all 
students and employees can learn and work in an environment free of sexual harassment.  
Consistent with the state and federal law, this right to freedom from sexual harassment was defined 
as College policy by the Board of Trustees.  Failure to comply with this policy could result in 
termination of this contract without advanced notice.  Further information regarding this policy is 
available from, Human Resources, Central Maine Community College, 1250 Turner Street, Auburn, 
ME 04210, (207) 755-5396. 

 
 2.8 Smoking Policy: Central Maine Community College must comply with the "Work place Smoking Act 

of 1985" and MRSA title 22, 1541 et seq, "Smoking Prohibited in Public Places."  In compliance with 
this law, Central Maine Community College has prohibited smoking on campus.  This rule must also 
apply to all contractors and workers that are on campus.  The Contractor shall be responsible for 
the implementation and enforcement of this requirement. 

 
 2.9 Parking Regulations and Use of Walkways:  Unregistered vehicles on the College campus are 

subject to a parking violation ticket and/or towing off campus.  Contractors are advised that parking 
regulations are strictly enforced by City of Auburn police.  Towing will be at the Contractor's 
expense.   

 
 2.10 Payments:  Payment will be upon final acceptance of product and submittal of an invoice to the 

College, by the Contractor on a net 30 basis unless discount terms are offered.   
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NOTICE TO VENDORS AND BIDDERS: 
STANDARD TERMS AND CONDITIONS APPLICABLE TO ALL MCCS CONTRACTS 

 
The following standard contracting terms and conditions are incorporated and shall become a part of any final 
contract that will be awarded by any college or other operating unit of the Maine Community College System 
(collectively “MCCS”).  These terms and conditions derive from the public nature and limited resources of the 
MCCS.  MCCS DOES NOT AGREE TO: 
 
 1. Provide any defense, hold harmless or indemnity; 
 2. Waive any statutory or constitutional immunity; 
 3. Apply the law of a state other than Maine; 

4. Procure types or amounts of insurance beyond those MCCS already maintains or waive any 
rights of subrogation;  

 5. Add any entity as an additional insured to MCCS policies of insurance; 
6. Pay attorneys’ fees; costs, including collection costs; expenses or liquidated damages; 
7.   Promise confidentiality in a manner contrary to Maine’s Freedom of Access Act; 
8. Permit an entity to change unilaterally any term or condition once the contract is signed;  
9. Automatic renewals for term(s) greater than month-to-month; 
10. Limitations on MCCS’ recovery of lawful damages incurred as a result of breach of the contract; 
11. Limitation of the time period under which claims can be made or actions brought arising from 

the contract; 
12. Vendor’s terms prevailing over MCCS’ standard terms and conditions, including addenda; and 
13. Unilateral modifications to the contract by the vendor. 

 

BY SUBMITTING A RESPONSE TO A REQUEST FOR PROPOSAL, BID OR OTHER 
OFFER TO DO BUSINESS WITH MCCS, YOUR ENTITY UNDERSTANDS AND 
AGREES THAT: 
 

1. The above standard terms and conditions are thereby incorporated into any agreement entered 
into between MCCS and your entity; that such terms and condition shall control in the event of 
any conflict with such agreement; and that your entity will not propose or demand any contrary 
terms; 

 
2. The above standard terms and conditions will govern the interpretation of such agreement 

notwithstanding the expression of any other term and/or condition to the contrary; 
 
3. Your entity will not propose to any college or other operating unit of the MCCS any contractual 

documents of any kind that are not in at least 11-point black font on a white background and 
completely contained in one Word or PDF document, and that any references to terms and 
conditions, privacy policies or any other conditions referenced outside of the contract will not 
apply; and 

 
4. Your entity will identify at the time of submission which, if any, portion or your submitted materials 

are entitled to “trade secret” exemption from disclosure under Maine’s Freedom of Access Act; 
that failure to so identify will authorize MCCS to conclude that no portions are so exempt; and that 
your entity will defend, indemnify and hold harmless MCCS in any and all legal actions that seek 
to compel MCCS to disclose under Maine’s Freedom of Access Act some or all of your submitted 
materials and/or contract, if any, executed between MCCS and your entity. 
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ATTACHMENT – THIS FORM MUST BE FILLED OUT AND SIGNED 
 

BID SUMMITTALL FORM 

 
Please quote per item for the following list of supplies to be purchased on an as needed basis. Starting 04/01/2024 through 03/31/2025 (with the option, 
agreeable to both the college and the bidder of extending the term for two (2) one (1) year extensions). Please quote middle grade products!  
 
The bid may be awarded in groups of items or by single items. The bidder does not need to bid on all items. The material list is a projection taken from 
the last 12 months, actual purchase quantities may be more or less than what is listed below, and would be delivered on an as needed basis over the 
course of the year.  
 
Please use this attachment to submit your bid.  Thank you for your bid, if you have any questions or concerns please contact Ray Jacques at (207) 755-
5258.  

  
 

 Is Bid price inclusive of all charges (shipping/handling/fuel surcharge)? CIRCLE YES or NO If answer is NO, please explain. Please 

provide any delivery schedules if other then with in 24 to 48 hours from placing order.  

 

QTY Unit Description Price Per Unit Manufacturer & item # 
Other details 
needed: 

150 Case (6 roll) 

Jumbo Roll Paper Towels  

Color: white 

Towel to have embossing for enhanced feel and absorbency. 

Towel must contain 100% recycled material. 

Towel must be – Eco logo, FSC Recycled certified. 

Towel should dispense 1 sheet at a time for controlled usage 

These towels need to fit the Kruger Titan 09989 auto feed 

dispenser or the vendor will need to supply new auto 

dispensers to fit their towels at no cost, two dispensers per 

bathroom.   

Sheet Size: _____ 
Roll Length: 
_______ 

175 Case (12 roll) 

Bath Tissue 

To be coreless for reduction of waste. 

Cases should be packaged in poly bundle style – to reduce 

storage space and to control waste. 

Bath tissue should break down rapidly to assist with current 

plumbing system. 

Bath tissue must have minimum sheet length of 4” 

Bath tissue must be 2-ply 

Bath tissue must be Eco logo, FSC, EPA and CPG compliant. 

Bath tissue must be 100% recycled 

Supplier will need to supply coreless dispensers with the 

capability of holding two full rolls.      
Sheet Size: _____ 
Roll Length: 
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QTY Unit Description Price Per Unit Manufacturer & item # 
Other details 
needed: 

  12  (2-1200ml./case) 

Green Foaming Hand sanitizer 
Supplier will need to supply and install automatic sanitizer dispensers at no 
cost if not pricing Purell Sanitizer for a Purell 1928-04 dispenser   

Include price per 
pump 
(application): 
_________ 

30 
Case 
(96 count) 

Bath Tissue 
Single Roll 2-Ply 4 in. x 3.75 in. Toilet Paper must have minimum of (500 
Sheets Per Roll, 96 Rolls Per Case)     

Sheet Size: _____ 
Roll Length: 
_______  

12 
Case 
(250 count) 

24x32 x 1 mil trash liners-250 count (mil’s cannot be less then 
requested amount)     

Provide case 
weight 

30 
Case 
(100 count) 

33x40 x 1 mil trash liners-100 count mil’s cannot be less then 
requested amount)    

Provide case 
weight 

25 
Case 
(100 count) 

43x47 x 1.5 mil trash liners-100 count mil’s cannot be less then 
requested amount)     

Provide case 
weight 

35 
Case 
(50 count) 

38x58 x 2 mil clear trash liners-50 count mil’s cannot be less then 
requested amount)    

Provide case 
weight 

50 Each Large (good) wide band looped wet mops       

50 
Container 
(5 gallon) 

5 Gal. High-Performance Floor Finish  

Should have the following characteristics, 

Fast cure time 

Resists dirt embedment, black heel marks, scratching and scuffing 

Provides good buff response 

Responds well to 175 RPM through 1500 RPM equipment and able to 

will work with UHS equipment       

20 
Container 
(5 gallon) Hi-Productivity floor stripper in 5-gallon containers      

70 (2-1200ml./case) 

Green foaming hand soap  
*Supplier will need to supply and install automatic soap dispensers at no 
cost if not pricing Ecolab. Two per bathroom       
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QTY Unit Description Price Per Unit Manufacturer & item # 
Other details 
needed: 

7  

Chemical Dispenser must meet the following criteria: 

Dispenser must have powder coated steel doors to resist corrosion 

and easy to clean 

Dispenser must have easy to identify product window 

Dispenser must have Keyed door lock prevents product tampering 

Dispenser must have Smart valve technology automatically choose 

correct flow rate in one operation 

Easy to use one handed 1.5 GPM low flow and low foam bottle fill 

8' - 3.1 GPM high flow bucket fill hose with easy to use point of use 

activation 

Durable ABS Molded Cabinet  

Drip tray with drain hose 

Ability to support up to 4 products per cabinet.         

*20 

Chemical 
dispenser 

Glass and Multi Surface cleaner must meet the following criteria: 

Non-streaking, quick-drying, non-ammoniated glass cleaner 

Wipes clean and dries without smearing glass or mirror surfaces 

ECOLOGO Certified and GREENGUARD approved 

Product should be a super concentrated formula.  

Vendor to supply labels for qt bottles to meet OSHA labeling requirements. 
Case quantities are estimates where dispenser system, has not been 

used previously.   

Include price per 
pump 
(application): 
_________ 
Cost per case 

*20 

Chemical 
dispenser 

Bathroom Disinfectant and cleaner must meet the following criteria: 
Provides broad spectrum efficacy against common bathroom microorganisms 
Kills HIV-1, staphylococcus aureus, salmonella choleraesuis, E. coli, 
trichophyton mentagrophytes and other microorganisms 
Use in and out of the bathroom to clean and disinfect a variety of hard 
surfaces without damage to chrome, brass or other polished metal surfaces 
Concentrated formula dilutes at 1 oz. per gallon delivering cleaning 
performance for just pennies per diluted gallon 
Vendor to supply labels for qt bottles to meet OSHA labeling requirements. 
Case quantities are estimates where dispenser system, has not been 

used previously. 
   

Include price per 
pump 
(application): 
_________ 
Cost per case 

*28 

Chemical 
dispenser 

Natural Floor Cleaner must meet the following criteria: 
Non-alkaline formulation dries film-free 
Does not need rinsing 
Cleans nearly all washable surfaces 
Low-foaming formula allows for less emptying of recovery tanks 
Vendor to supply labels for qt bottles to meet OSHA labeling requirements. 
Case quantities are estimates where dispenser system, has not been 

used previously. 
   

Include price per 
pump 
(application): 
_________ 
Cost per case 
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QTY Unit Description Price Per Unit Manufacturer & item # 
Other details 
needed: 

 
*14 

Chemical 
dispenser 

General Purpose (Heavy Duty) must meet the following criteria: 

General purpose cleaner for counters, tables, floors and other hard surfaces 
Concentrated formulations deliver powerful cleaning performance for just 
pennies per diluted gallon 
Remove all types of dirt, grit, grease and soap scum with no rinsing required 
Works with cold, hot and soft/hard water in mop, bucket, auto scrubber and 
trigger spray applications  
Vendor to supply labels for qt bottles to meet OSHA labeling requirements. 
Case quantities are estimates where dispenser system, has not been 

used previously. 
   

Include price per 
pump 
(application): 
_________ 
Cost per case 

10 RTD  

A one-step, quaternary-based disinfectant cleaner concentrate must 
meet the following criteria: 
Meets OSHA's bloodborne pathogen standards for HBV and HIV 
1-step quaternary disinfectants cleaner and deodorant to clean and disinfect 
hard surfaces throughout the facility. 
Highly concentrated quaternary formula able to provide excellent one-step, 
cost effective cleaner and disinfection 
Able to kill the organisms that cause odors and works as an odor 
counteractant to further eliminate odors not associated with bacteria 
Vendor to supply labels for qt bottles to meet OSHA labeling requirements. 
   

Include price per 
pump 
(application): 
_________ 
Cost per case 

20 Case Fragrant Urinal Screens   
Provide case quantity 
and cost per screen 

 

 

 

 

 

(Acceptance of Terms and Conditions: 

 
           
 _____________________          _________________________________     _______________________________ 
 Date               Name of Authorized Official for Bidder Print                Signature of Authorized Official for Bidder 


